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——— Tai liu huong dan s dung Microsoft Teams — Gido vién, Sinh vién

I.  HUONG DAN CAI PAT - PANG NHAP
C6 3 cach dang nhap va st dung Microsoft Team:

1. St dung trén App cai dat trén may tinh
2. Su dung trén App cai dat trén dién thoai

3. St dung online trén web

1.1. Huoéng dén cai dit va sir dung App trén may tinh
- Budc 1: Truy cap vao https://office.com dé tai tng dung ang voéi may tinh, nhap tai

khoan va mat khau duoc cap va nhan Sign in dé dang nhap.

BE Microsoft | Office products «  Resources « T

Hello, Welcome back.

Sign in as bi.cs@ttceduvn
Signin

Switch to a different account

Not you? Forget this account

B® Microsoft
< huyenbl@ttcedu.vn

Enter password

Forgot my password

- N

Pay la portal cla céng ty cf phin gido duc Thanh
Thanh Céng.

Lueu y: Truong hop ding nhdp lan dau sé hién thi man hinh bdt buge doi mdt khdau ban dau.
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BT Microsoft
lqdtm51144@ttcschool.edu.vn

Update your password

You need to update your password because this is
the first time you are signing in, or because your
password has expired.

Current password |Nh8p lai mét khau duoc cap ban da
At ——“ A _ £

New password  |Nh@p mat khéu mo
W

Confirm password |INh8p lai mat khau mo

Pay Ia portal cia cong ty c6 phan gido duc Thanh
Thanh Céng.

Budgc 2: Nhan vao Install Office va thuc hién tai vé bo Office.

Office 365 £ Search

Good afternoon Install Office

Office 365 apps
+ li a m m m Q L Includes Outlook, CneDrive for Business,

Word, Excel, PowerPoint, and more.

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Other install options

—>  Select a different language or install other

apps available with your subscription. s
« F > U 5o &

I ” s

Forms Yammer Planner Dynaaﬁrsmcs Kaizala Power Bl Calendar Tasks

Stream

All apps

- Budc 3: Truy cap folder chtra cac file tai vé, chay file setup dé tién hanh cai dat.

Jr > This PC ¢ Downloads

.
Name Date medified Type Size ()
H
» ~ Today (3)
! » |:| Setup.Def.en-us_0365ProPlusRetail_076f79c6-bd03-4a53-3a37-2703a3164... y02/2020 2:14 PM Application 5422 KB
i — i e e e

Budc 4: Tién trinh cai dat dugc phan mém tu dong thiét lap.
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B® Microsoft

WS E
BES

Please stay online while Office downloads

We'll be done in just a moment.

- Buéc 5: Cai dat hoan tat

- Budc 6: Bang nhap vao Microsoft Team

Trong Windows, bam bt dau &8 > Microsoft Team.

Al Apps  Documents  Settings Web  More ¥

Best match

Leg -] =2

* Microsoft Teams L]
App

G Microsoft Teams
E Microsoft Edge > Lpp

[E] Microsoft Store >

% Microsoft Solitaire Collection > = open

Search the web X quit

P mi - see web resuits >

Documents (2+)

settings (2+)

Folders (3+)

- Ding nhap bang tén ngudi dung va mat khau Office 365.

Phong Van hanh
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Microsoft Teams

&

Enter your work, school,
or Microsoft account.

huyenbl@ttcedu.vn|

“ Search or type a command “! — m] X
1

Teams Y & e8" Join or create team

T T
X ¥
» SaF e
. ’

K.QLHT SAP Project TTCEDU - ABEO

] Power |

CS_Dashboard BI

1.2. Huoéng dén cai dit va sir dung app trén dién thoai
Luwu V: Dé sir dung Microsoft Team trén dién thogi, ngwoi dung phdi cai dat day dii img

dung Word, Excel, Power Point, PDF. Sz dung tai khodn va mat khau Microsoft Team.

- Budc 1: Tim kiém cai dat tai Play Store/ App Store, bam chon tai vé va thuc hién cai
dat.
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e of IGE Tai lieu hwong dan s dung Microsoft Teams — Giao vién, Sinh vién
VlETTEL) A llDl @ ' lil 66% .1506 w MOBIFONE = 10:19 @ 7 @ 77% )
< microsoft teams © Huy
& microsoft teams Q 9
Microsoft Teams
* Kinh doanh MO
®  Microsoft Teams m .
Microsoft Corporation
46% 10M+
212K reviews Downloads Rated for
#+0

Microsoft Teams is your hub for teamwork in Office 365.

You might also like >

- Budc 2: M6 g dung va thuc hién dang nhap bang tai khoan va mat khau da cap:

@ App Store wll T 10:19 @ 79 77% -

Microsoft Teams

Chao ming ban dén vdi
Microsoft Teams!

Mot nai tuyét vsi han cho cac

nham lam \m::'\ cliinanhaiy

Déng nhap

‘ DiEng ky mién phi ‘

- Nhap mail di cap:
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@ App Store il T 10:20 @ 7@ 77% .-
<

- Nhap mat khau:

Phong Van hanh

Diéng nhép béng tai khoan trudng hoc, tai
khoan cd quan hodc tai khoan Microsoft
cﬂ_a ban.

huyenbl@ttcedu.vn

Dang nhap

1. Nhap tai khoan

2. B4m "Dang nhap"

@ App Store wll T 1020 @ 79 77% .

Huy

B Microsoft

huyenbl@ttcedu.vn

Nhap mat khau

Tai 33 quén mat

1. Nhap Mat khau Dang nhap
2. Bam "DPang nhap"
)

ay 1a portal cua cong
Thanh Thanh Céng.

11]2|3|4]5]|6]7|8]|9})0
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- Ung dung gidi thiéu tong quan, ngudi dung thuc hién nhan [Next/ Tiép theo] dé tiép

tuc:

|
; l i K =
Khuéch dai giong néi clia
méi hoc sinh.

Tiép theo

- Nhéin OK @é hoan tat thao tac:

Ludn cé sn ndi dung Iéo

hoc ban can.
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- Giao dién mau da dang nhap thanh cong:

@ App Store wll T 10:21 ® 79 77% -
= Q Ngudn cép dif ligu ~ T
e H3 Assignments da gufi mét tin ahdn

Cudc t1d chuy@n vdi Assignments
Assignment returned | Bai tap vé nha mén toan

§ [ETocading Hom cu
Z2. KQLHT class > Chung
day nha anh
I ... ©: Pham dading H8M cu
* ' KQLHT > Chung

Anh Lam Hong Phudng di chay script giip e

Q Trdn d& ting cdp ban thanhchd  Hém cu
TT & hitunhém IT Nganh- Class

s Assignments da dé cap dén Hém cu
e TP-1920-11A1-Van

Cudc trd chuyén véi
Bai tdp v& nha mén toan | Due Fzb 10

53 Assignments da dé cap dén Hom cua
e TP-1920-11A1-Van

Cudc trd chuyén vdi

Bai tdp10.02 | Due Feb 10

& 1 Assignments dadé cap dén Hom cu
il a o @ &
Wowdtng T chuyén Nhom B tg et

1.3. Hwéng din diang nhap Microsoft Team online trén web

- Budc 1: Mé trinh duyét, vao link: https://teams.microsoft.com dang nhap bang tai khan

va mat khau da duoc cap.
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B8 Sign in to your account x  +

= X

¢« C @ loginmicrosoftonline.com/common/oauth2/authorize?response_type=id_token&client_id=Se3ce6c0-2b1f-4285-8d4b-75ee787873468uredirect_uri=https%3A%2F%2Fteams... o v ()

W 2
& Microsoft Nhap tai khoan
Sign in

huyenbl@ttcedu.vn

No account? Create one!
Can't access your account?

Sign-in options

Terms of use  Privacy & cookies - -

B2 Microsoft

< huyenbl@ttcedu.vn

Enter password Hite matkhsu

Forgot my password

Day la portal ctia cong ty c6 phan gido duc Thanh
Thanh Céng.

Termsofuse  Privacy & cookies - -+

- Budc 2: Pang nhap thanh cong man hinh sé& hién thi nhu sau

Phong Van hanh Page 11 of 82
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Microsoft Teams |4 Search or type a command 4]
\

Teams Y o 28" Join or create team

~ Your teams

Py = ] Power i
¥ b
v %
E k f ‘

K.QLHT SAP Project TTCEDU - ABEO CS Dashboard Bl K.QLHT class

X ‘ IN Man hinh dang nhap
C thanh céng

QLHT - Support Ms Teams for
Tan Phu

IT Nganh- Class IT NGANH

1.4. Thay déi mat khau Microsoft Offices 365
- Budc 1: Truy cap https://office.com.

- Budc 2: Thuc hién diéu chinh mat khau mic dinh bang cach:

o Nhén vao icon thé hién thong tin ca nhan cua ngudi dung.

i Ung dung TTC-EDU Books BAC Work Information cMis Dev English @ Code Avengers: lea.. CodeFights | TestY.. I CodeHS » Déu trang khac
Office 365 L Timkiém Q 8 ? e
()
. = Tai khoan cua t6i X
Xin chao Cai dat Office
: & _
li m a [‘ m @ m\z’l(au Hb so Office clia téi
53: d:‘ N Outlook OneDrive Word Excel PowerPoint  OneNote  SharePoint mnireion Tai khodn cla téi
J Dang xuat @)
i NG s 3 ] = 4
= — Rt 4~ 2. L a Z Py P
Class Tt c tng Cllckamawlen hanh thay doi mat khau
Teams ilenekiook Sway Forms e ——— =

dung ~—
_—

Pugc dé xuat >
Ban d chinh sra tii.. Ban d3 chinh st tai. Ban d3 chin Ban d chinh sira tii..
300 trucc 7 26ptruc 7 13 2 26ptrusc

34 AM

[

03 1
OBz NG 00

o Nhin vao [Bao mat & Quyén riéng tu] dé doi mat khau.

Phong Van hanh Page 12 of 82
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_\\ T ; 0 & 7 &

Bdo mat & quyén riéng tu Tai khodn cla téi

Tai khodn clia téi

Tai khoan cta toi

Mat khiu
Thong tin ca nhan Thay d&i mat khdu cda ban. 9) C"ck da“y dé dé,' m_ét khéu m;%m -

- - Tuy chon lién hé Bt ——
EwE 5 Quén Iy cach thic va Iy do ban dug lién hé, &

HB so Office ciia toi

Digu khoa

Xem Digu khodn vé quyén riéng tv trong 18 chirc ciia ban

& quydn riéng tu cda té chic

Bao mat & guyén riéng

Tai khoan cua t6i
tu

&
joy
=
S 0
&

Dang xust
Microsoft's Privacy Statement
Quyén (ng dung View Micrasoft's Privacy Statement.
Ung dung & thiét bi
€6ng cu & phan bé trd
. M:37AM
P = B & @& - ~ e ol 9 7 NG =

07/02/2020

o Tién hanh d6i mat khau account: nhap lai mat khau cii roi nhap mat khau mai.
Nhan [Guri] dé hoan tat thao tac.

*Luwu y: Microsoft Teams 1a mot ang dung thudc Microsoft Offices 365, do vay viéc d6i mat

khau nay Ia viéc thay ddi cho ca Microsoft Offices 365.

\\\ o — . 0 o e

thay déi mat khau

ID ngudi ding

M3t khau ci

Tao mét khau méi

Xac nhan mat khdu méi

hay bo

Il.  GIOI THIEU UNG DUNG VA THAO TAC CO BAN
Phong Van hanh Page 13 of 82
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Microsoft teams 1a mét hé thong cung cap chat, meetings, notes, va tép dinh kém. Dich vu tich
hop véi bo office 365 cho thué cua cong ty, bao gom bo microsoft office va skype, va céc tinh

ning md rong ma cd thé tich hop véi cac san pham khdng phai cua Microsoft.

2.1. Thao tac va sir dung co ban
Sau khi dang nhap thanh cong Microsoft Teams, giao dién va tinh nang cua hoc sinh nhu sau:

- Trang chu:

(3 Search or type a command

Teams Y & 8" Join or create team

P.PTUD CS_Dashboard BI S$G1920-10A1-Toan Class- CC

- O O

TTCSG1920-Van Lap hoc 1920140201 - Khdi nghiép TP - Héi Dang Su Pham

-

K.QLHT class TP-10A1-Toan TP-1920-10A1-Vén

Icon Microsoft Teams
N ¢ g g W @ @ 9 w o W) 7 ENe 0:2‘;';:;120 -

Phong Van hanh Page 14 of 82
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A member of IGCIE

© Search or type a command @
Feed v T n General Posts Files Class Notebook Assignments  Grades ® Team
25" Ngb added you to TP- 839 PM
€20-10A1-Van
3" Ng6 adteg you to TP 837PM
1920-10A1-Van
P i Welcome to TP-1920-10A1-Van
(= Ngd mentioned you 43
';73;1-3[)2?5'&‘&' Try @mentioning the class name or student names to start a conversation.
€85 Assignments mentioned
TP-10A1-Toan - J
TP-10A1-Todn > General
Bai kiém tra v& nha | Duc Feb 07 -
€85 Assignments mentioned 457 PM
TP-10A1-Toan :
b 4223 D o 07
€85 Assignments mentioned
TP-10A1-Toan
TP-10A1-Todn > General &' Ngé Kim Long has added T Mj Diém to the team.
1t3p 561 | Due Feb 07 €2 Ngb Kim Long removed Té Mi Diém from the team.
€8¢ Assignments mentioned &' Ngé Kim Long has added T& Mi Diém to the team.
TP-10A1-Toan
;:E:l;,:_a‘ 2 -:E,n:";ue Feb 07 Start a new conversation. Type @ to mention someone.
#23 Assignments mentioned 233 o b ¢ @B E e 8 0@ - &
N o o v = W @ @ 9 W o B ) & NG n:iipzr)‘zo L
o lcon xem, thuc hién cac tuong tac vdi giao vién, ban cung lop.
o lcon xem cac nhom dang tham gia.
Assignnnents , e A .
o lcon xem cac bai tap duoc giao.
o lcon goi dién cho thanh vién hoac nhom dang tham gia.
o lcon xem lich.
o lcon xem cac file tai liéu da upload.
+ New v )
o lcon st dung dée tao mai mot folder/ tai ligu.

Phong Van hanh
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T Upload . o
o lcon su dung dé upload tai ligu.

= Sync . _
o lcon st dung lam mai trang.

% Copy link N o
o lcon su dung copy duong dan tdi file.

+ Download

o lcon sir dung download tai liéu.
III|17"'I
o lcon dé mo réng man hinh.
2.2. Thay déi ngon ngir

Lueu y: Viée thay déi ngbn ngie tir tiéng anh sang mgt ngdn nge khac chi mang tinh twong doi.

Hién tai, Microsoft Teams chwa hé tro ngdbn ngi Tiéng Viét.

- Thuc hién diéu chinh ngdn ngir hién thi bang cach:

o Budc 1: click vao icon cé nhan, chon [Setting/ Cai dat]:

= Search or type a command e =
Q
Teams o I
e Change picture
P.PTUD CS_Dashboard BI 5G1920-10A1-Toédn P— N
C{ Set status message
. . [] saved
Click vao day deé dieu chinh ngén ngr,}{ﬁb{ & Settings ]
m ‘ ‘ Zoom - (100%) +
Keyboard shortcuts
TTCSG1920-Van Ldp hoc 1920140201 - Khai nghigp About >

Check for updates

Download the mobile app

Sign out
-
K.QLHT class TP-10A1-Toan TP-1920-10A1-Van
N 3% ” "m0 ® O e w B ) &8 o [

Phong Van hanh Page 16 of 82



I\

——— Tai liéu hwéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

Phong Van hanh Page 17 of 82



A\
w
——— Tai liu huong dan s dung Microsoft Teams — Gido vién, Sinh vién

o Budc 2: tai [General/ Chung], chon loai ngdn ngit can hién thi, nhan [Save &
Restart/ Luu va khaoi dong lai].

Luu y: Keyboard language la ngdn ngé# ban phim luén dwec mdc dinh la English, khong dwoc
thay déi.

Settings

33 General Grid

@ Privacy

[ Notifications Application

{3} Devices Auto-start application

B Permissions

%, Calls Svenska (Finland)

Svenska (Sverige) restarting Teams)
quires restarting Office

Tiéng Viét (Viét Nam)

Turkee (Turkiye)

Islenska (sland)

Eesti (Eesti)

Keyboard language overrides keyboard shorteuts.

English (United States)

Save and restag
(=T

A g 4y 7 ENG
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2.3. Bat théng béao
Thuc hién bat thong bao dé nhan tat ca thong béo tir nhém dang tham gia bang cach:

- Budc 1: Tai nhom, Click vao [...], chon [Thong bao vé kénh]

e o -
,

Click vao day A
< T4t ca cac nhém @ Chung Biiding Tép ClassNotebook Baitap Grades Ghichicusch.. @@ + @

TP-1920-11-TOAN

“ Tim kiém hoac g6 lénh

Ll Théng bao vé kénh

€3 Quan Iy kénh

& Nhan dia chi email

@ Nhan lién két dén kénh

Chung # M¢ trong SharePoint

< Trdlai

Bit dau cudc hoi thoai mdi. Nhap @ dé d& cap dén mét ngudi nao dé.

A ¢ O@WBE xR @ F N B

- Budc 2: chon cac hinh thie nhan théng bao:
o Chon [Biéu ngit va ngudn cung cap dit liéu]
o Check chon [Bao gom tat ca cu tra 10i]

o Nhén Luu.
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Cai dat théng bao vé kénh
TP-1920-11-TOAN > Chung

Tét ca bai dang méi
Théng béo cho tai m3i khi 6 bai déng méi trong kénh nay

9) Biéu ngif va ngudn cép... Vv

Bao gom tit ca cu tra Ii 9)

Lugt dé cap dén kénh
Théng béo cho tdi m&i &n kénh nay dugc 68 cap

I1l. QUAN LY LOP HQC — MON HQC — DANH RIENG CHO GIAO VIEN

3.1 Tao lép hoc — mon hoc
- Moéta:
o Chuc nang dung tao 16p hoc véi mon hoc twong tng va thém hoc sinh vao 16p
hoc.
o Ldp hoc dugc tao mot 1an va sir dung cho dén khi két thiic nién hoc.
o CAau tric dat tén 16p (Bat bugc) : Ma truong — nién do — 16p hoc — mén hoc
(Tiéng viét khong dau)
= VD :TP-1920-10A1-Toan
o Cau trdc tim kiém 16p hoc sinh : M3 truong+nién d6_16p hoc
= VD:TP1920 10A1l
o Luwu y : Méi nién @3, méi 1ép, méi mon hec tao mét lép — mon hec. Néu co 2
l6p hoc ciing 1 mén thi ciing phdi tao ra 2 16p hgc — mon hgc
* VD:Truong TH-THCS-THPT nién d6 19-20 c6 2 I6p 10A1, 10A2

hoc mdn toan thi ta c6 2 16p hoc — mén hoc nhu sau :
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e TP-1920-10Al1-Toan
e TP-1920-10A2-Toan

88" Tham gia hodc tao nhém

- Budc 1: Gio vién chon vao m sau d6 bam vao dé tao

mai mot 16p hoc — moén hoc.

Buéc 2: Chon tham
gia hodc tao nhém

2 ben
W
HnGon
; Budec 1: Chon vao
nhém

Hinh minh hoa chirc nang tao 16p — mén hoc
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- Budc 2 : Chon tao nhém

< Quay lai

Tham gia hoac tao nhém

et

Tao nhém Tham gia nhém bang ma

000

Chon tao
nhom

Hinh minh hoa chtric nang tao nhdm

- Budc 3 : Chon loai nhédm la Lop hoc

Chon loai nhém

— T -:fb \E‘i:

Lép hoc Cong dong hoc tap Nhén vién Khéc
Théo luan, du &n nhém, bai tip chuyén nghiép (PLC) Quan tri va phét trién truding hoc Cau lac b&, nhém nghién cir,
hoat ddng sau gids hoc

Nhém Iam vigc cda gidng
vién

Chon vao lgp
hoc Hiy

Hinh minh hoa chtrc nang tao nhém

- Budc 4 : Nhap thong tin 16p hoc

o Truong hop 1 tao maéi hoan toan mét 16p hoc — mén hoc
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Tao nhém ctia ban
Gido vién 13 chil s& hifu ciia nhém I8p hoc va hoc vién tham gia vdi tu cach 13 thanh vién. M&i nhém Nhéap tén lép
I6p hac cho phép ban tao cic bai tip, bai kiém tra, ghi lai y ki€n phan hdi cla hoc vién va cung cdp

cho hoc vién khéng gian riéng tu dé ghi chu trong 56 tay |&p hoc.

Tén

TP-1920-10A1-Toan (@)

Ma ta (tly chon)

Truging TH-THCS-THPT Tan Phi Céng théng tin tuong tac truc tuyén mén toan cha Idp 10A1

Tao nhém bang cach st dung nhém hién tai lam mau

Chon tiép
theo

Huy

Hinh minh hoa chirc nang thém thong tin 16p hoc

o Truong hgp 2 tao mai mét 16p hoc — mén hoc dua trén 16p hoc — mdn hoc da

Tao nhom béng cach sif dung nhém hién tai lam mau

tao trude do giao vién click vao

3 . -
Ban muon str dung nhém nao lam mau?
Bwdéc 1: Chon

B - IT Nganh- Class
(O o Wae.
vao nhom co

O @ FPTUD Class san

Budc 2: Click
vao chgn nhém

Hinh minh hoa chirc ning thém 16p hoc — mon hoc tir mau co san
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- Tab : Sao chép céc tab da tao cua 16p hoc — mén hoc mau cho 16p hoc — mén hoc
moi.

- Cai dat nhém : Sao chép cac cai dat da thiét 1ap cua 16p hoc —mdn hoc mau cho 16p
hoc — mo6n hoc mai.

- Ung dung : Sao chép céac ung dung da cai dat cua lop hoc —mén hoc mau cho 16p
hoc — mo6n hoc mai.

- Thanh vién : S& thém toan bo hoc sinh caa Iép hoc — mon hoc mau cho 16p hoc —

mon hoc Mai.

Ban dang st dung "IT Nganh- Class" lam mau cho nhém méi
Tén lap

TP-1920-10A1-Van

Buwéc 1: Nhap
vao tén lép -

Chon nhifng ndi dung ban mudn bao gom t . 5
mon hoc can tao

Tin nhan, tép va ndi dung s& khéng dudc sao che § va trinh két ndi.

Tab
Cai dat nhém . .

, Budéc 3: Click
Ung dung tao dé hoan tat
[

Thanh vién (27 nguai)

Buwdc 2: Chon cac théng tin sao

chép tir I6p - mén hoc cé san Huy

Hinh minh hoa chirc nang thém thong tin 16p hoc
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Py Tai liéu hwréng dan sir dung Microsoft Teams — Gido vién, Sinh vién

- Buéc 5 : Sau khi nhap vao théng tin 16p hoc, tng dung s& xuat hién giao dién thém
hoc sinh vao l6p. Gido vién thao tac theo hinh minh hoa bén duéi.
o Cau tric tén 16p dé tim kiém : M3 trudong+ nién d6 _ 16p hoc
= VD: Lép 10A1 Truong TH-THCS-THPT Tén Phu hién thi nhu sau :
TP1920 _10A1.

Thém thanh vién vao TP-1920-10A1-V, Buwéc 1: Nhap véo

Hocwvién  Gido vién = |0‘p hoc cén tim

MIS

Management Information System

MIS @

M5

Budc 2: Chon vao tén

I&p hoc hién thi twong
wrng

Beong

Hinh minh hoa chirc nang thém hoc sinh vao lop
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Thém thanh vién vao TP-1920-10A1-VAN

Hocwvién  Gido vién

M3 Management Information System ~ X

Chon thém dé
thém hoc sinh
cua lép hoc

Két qua Iép
duwoc chon

bPong

Hinh minh hoa chirc nang thém hoc sinh vao 16p

Thém thanh vién vao TP-1920-10A1-VAN

Hocwvién  Gido vién

Tim ki#gm hoc vién

Management Information System
Ms s X

B3 thém 8 thanh vién.

Két qua sau khi

thém thanh céng Chon déng dé
hoan tat

Bbong

Hinh minh hoa chirc nang thém hoc sinh vao 16p

- Budc 6 : Giao dién sau khi thém thanh céng
Phong Van hanh Page 26 of 82
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i mermber of IGE Tai liéu huéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

% Chung
i

TP-1920-10A1-Van
Chao mirng ban dén véi TP-1920-10A1-Vian
hon 1 uGn bt dau

Hinh minh hoa chirc ndng sau khi thém thanh cong

3.2. Quan ly lép hec — mon hoc
- M@ ta : Chiic nang dung dé quan Iy [6p nhu :
o Chinh stra tén lop
o Thém méi hoc sinh vao 16p
o Xoba bo hoc sinh khoi 16p

- Budc 1 : Chon xem nhom

Phong Van hanh
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¢ T4t ca cac nhém TP Chung Baiding Tép

TP Nhén vao ...

TP-1920-10A1-Van

Xem nhom

Chung

il | 53

Thém kénh

Chon xem Thém thanh vién

nhom

Rdi khai nhém

Chinh sira nhém

@ X # (g

Mhan lién k&t dén nhom

Xoa nhom

=k

Hinh minh hoa chirc nang sau quan ly nhom

- Budc 2 : Chon thém thanh vién
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1p  TP-1920-10A1-Van - o

Trudng TH-THCS-THPT Tan Phu Cdng théng tin tudng tic truc tuy&n mén Van cla I6p 10A1

Thanhvién Kénh Caidat Phantich Ung dung Chon thém thanh
vién

%Q

Chi s& hibu (1)
Tén Chite danh Bia diém Vai tré

ML Ngb Kim Long Chuyén vién Cdp trung Cha sd hitu v

Thanh vién va khach(1)

Tén Chirc danh Dia diém (O Tét tigng hoc vien Vai r

w2 To Mi Diém CV Phét trién tng dung O Thanhvién ~v X

Hinh minh hoa chirc nang thém thanh vién

- Budc 3: Tinh ning b6 sung hoc sinh thao tac twong ty nhu Bwéc 5 phan Tao I6p

hoc — modn hoc
IV. QUAN LY TAI LIEU HOC TAP

4.1. Quan ly tai liéu hoc tap
- Moéta:

o Chtic nang dé gido vién cd thé upload va luu trir c&c tai liéu lién quan dén
cong tac giang day cho mén hoc ctiia minh bao gém bai giang, bai tap, tai liéu
tham khao ....

o Ngoai viéc luu trir tai liéu gido vién c6 thé turong tac truc tiép trén file tai liéu
véi hoc sinh.

o Kbhi tao 16p hoc trng dung s€ tao mac dinh thu muc Tai liéu lép hec.

- Cé&c cach truy cap vao thu vién tai liéu :
o Céch 1 : Trén giao dién chung chon Tai I&n tai liéu 16p hoc (St dung cho lan

tao dau tién sau khi tao xong 16p hoc — mdn hoc)
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A member of IGCZ

Tai liéu huéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

Te Chung Baiding Tép ClassNotebook Baitap Grades

TE

TEST_CLASS
Chung

Chao mirng ban dén véi TEST_CLASS

Chon nai ban mudn bét dau

o’Lf S

Tai Ién tai ligu 16p hoc

Thiét Idp sé tay I&p hoc

Chon tai Ién tai liéu
Iép hoc

A ¢ QBB DL aQ -

Hinh minh hoa chirc nang tai 1én tai liéu I6p hoc
o Cach 2 : Truy cap vao tab T¢p trén thanh cong cu

1 ﬁhung B.‘aidéngCIassNotebonk Baitdp Grades —+

Phong Van hanh
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4t ca cic nhém T Chung Bmum\qcass‘l:tebco« Baitsp Grades + @ Nhom

TE

Chon vao Tép dé truy

TEST_CLASS cap thu vién tai liéu
Chao mirng ban dén véi TEST_CLASS

Chon nai ban mudn bét dau

OLJ ‘:'/

Tai 1én tai ligu I6p hoc Thiét Iap s6 tay I6p hoc

Chung

BAt d8u cudc hdi thogi mai. Nhap @ € d& cap dén mot nguadi nao dd.

A ¢ OB PP aQ - B

Hinh minh hoa chirc nang truy cap vao thu vién tai liéu

o Truy cap vao thu muc Tai liéu lop hoc dugc tao
o Luuy:
= Tai liéu up trong thu muc nay thi chi ¢6 gido vién méi co quyén chinh
stra, hoc sinh khéng cé quyén chinh stra.

= Tai liéu up ngoai thu myc nay ai ciing c6 quyén chinh sira.
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A member of IGC

Tai liéu hwréng dan sir dung Microsoft Teams — Gido vién, Sinh vién

+ M&i v T Tiilen 3 Péngbd @ Saochépliénkét L Taixudng -+ Thém dung luong luu trirdém may @ M& trong SharePoint = Tatcd Tailiéu v

% General

Chon vao thwr muc §é& upload tai liéu.

O 0O Tnv Distaddi L v Noudi Sira 88i v Tai liéu upload trong thur muc chi cé
giéo vién co quyén chinh stra.
@ Tailiéu Idp hec Ngé Kim Long
L F .
| B ~VoNhat K12.ppt Vai giy trudc Ngé Kim Long |

Tai liéu upload ngoai thw
muc hoc sinh c6 quyén
chinh stra

Hinh minh hoa chirc nang tai 1én tai liéu I6p hoc

- Céch tao thu muc luu trix tai liéu : Chon vao Mé&i = Thém thu muc dé thém thu muc

chua tai liéu.

= Tatcd Tailigu ~

0 Tai lieu Word
Chon thw muc de
thém mét thw muc
Ban trinh bay PowerPoint md&i

B 56 lam vige Excel

]

L1

58 tay OneNote

® 1

Forms danh cho Excel

Tep
vién ¢6 thé doc nhirng t
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Hinh minh hoa chirc nang thém thu muc

F

Tao thw muc Nhép tén
thw muc

Nhap tén thu muc cua ban

Nhén tao

Hinh minh hoa chirc nang tao thu muc

+ Mg ~ T Tdilén 2 Ddngbé @ Saochépliénkét @ M& trong SharePoint = Titcd Tailieu v

b General > Tailiéu I&p hoc

O O T D% st 41 - Ngui Sira ddi

o
__ TBaigidng Vai gidy trudc Ngé Kim Long

“
__ TBaitap Vai gidy trudc Ngé Kim Long
Thw muc duwoc
EU S 5 tao
— " Khac Vai gidy trudc Ngé Kim Long g

Hinh minh hoa két qua tao thu muc

- Céch Tai tai liéu I&n

o St dung chirc ning tai 18n hoic kéo tha truc tiép file.
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Tai liéu hudng ddn siz dung Microsoft Teams

Gido vién, Sinh vién

TP Chung Biidang Tép Class Notebook Baitap Grades —+

@ Sao chép lién ket

General > Tai i8S hoc > Bai gidng

Bé stia d8i

Bwde 1: Chon

tai lén

i Open
4 H > This

Organize »  New folder

~
3 This PC

J 3D Objects

[ Deskiop
Documents

4 Downloads

B Music

&=] Pictures

& Videos

‘i Local Disk (C1)
. New Volume (D;
= Public Data (P:)
=% Working Drive (\
= Working Drive (
=% Scan Drive (Z:)

-

x b
PC » Deskiop > v ©| [ Search Desktop » -
- m @
Name Date modified Type Size ~
HDSD. 06/02/2020 3:11PM  File folder
B3 01.YeuCau_K12_Madify 15/01/2020 1142 .. Microsoft Bxcel W 298
K} BaoCaoTin 03/02/2020 3:28 PM__ Microsoft Excel
B2 DanhSachl HP AN Microsoft Excel W.
B DanhSachLHP_smail D5/02/2020 058 AT Wicrozoft Excel W,
B3 DHYersin-lssue-Final 13/01/2020 1001 .. Micrasoft Excel W...
£ DsBaoCao 16/01/2020 207PM  Microsoft Excel W...
3 HDSD_MSTEAMS 06/02/2020 3:12PM  Microsoft Word D...
hinh 06/02/2020 7:41 PM  PNG Fil oo D
= hin e Bwéc 2: Chon
@ LHP_EMAIL_Final 05/02/2020 10:17 ... Microsoft Excel V ﬁle
&5 Microsoft Teams 06/02/2020 2:48PM  Shortcut
@ Note 06/02/2020 5:40 PM  Microsoft Word D...
@ Toilieu_K12_41.1 03/02/2020 2:55PM  Micrasoft Word D...
B 13/01/2020402PM  Microsoft SQL Ser... 48
£33 UIS_DSLHP_NEW 05/02/2020 319 PM  Microsoft Excel W. s57K8
B2 111G NanhSachSinhlisn NSAP/2000 279 AM Mirrnenft Fyvrel nkr e
File name: [DanhSachLHP | [AnFites ) ~|

Bwdc 3: Chon
open

Minh hoa chirc nang upfile

+ Mg ~ T Tiilén 2 Ddngbé @ Sao chép lién k&t

General > Tailiéuldp hoc > Bai

[ Ten~

i slra ddi ~

4 Taixudng

@ M& trong SharePoint

Ngudi Sira 36i -

= TatcaTailieu v

.
B9 ~DanhSachLHP.xlsx

Vai gidy trudic

Ng6 Kim Long

File up thanh
cbng

Hinh minh hoa chtrc nang upfile thanh cong

Phong Van hanh
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4.2. Twong tac tai li€u — bai giang
- Mobta:
o Chtrc nang dung dé gi4o vién va hoc sinh tuong tac truc tiép trén cac file tai
liéu da upload.
o Gido vién c6 thé huéng dan nghién ctu trudc tai liéu, giai thich va phan hoi

cac thac mac cua hoc sinh.

¢4 céc nhém TE Chung Baiding Tép Class Notebook Baitdp Grades —+

TE + M&i v T Talen 53 Bongbd

arePoint = TatcaTailigu v
uuuuuu Tai ligu ISP ho
TEST _CLASS
T o1 Ng
Chung
0 “Tailieu_K12_v1.1.docx 7 phot truse Ngé Kim Long
O B “Van 12.ppx . Khodng mét phatt..  Ngd Kim Long

B “Van_121.pp8 Khodng mét phitt.. Ngé Kim Long

Chon vao tai ligu cén twong
tac

Hinh minh hoa chirc nang tuong tac tai li¢u
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Trangdau  Chén  Thiétké  Chuyéntép  Hoathinh  TanhChidu  Xemxét  Xem  Trogiip Q@ Chot6i biét ban mudn lam gi T Cha thich | EH@unoml = | Bang

]
<

v [~ 3 Tang chiduMai [ - B

1005
™ P Céc em tham khio bai gidng
Budc 1: Nhan vao cho budi hoe kE titn

hoai thoai

=
@) van 12ppte

BAI GIANG NGU

Budc 3 : Két qua hién
thi néi dung twong tac

Tiét 57: Nhan vat giao tiép

Budc 2: Nhdp vao
ndi dung can twong
tac

Hinh minh hoa tuong tac tai liéu
- Céc thong tin twong tac trén tai liéu cling s& hién thi bén ngoai khu vuc Bai ding,

hoc sinh van c6 thé truy cap tir day dé tuong tac.

TE

TEST CLASS
Chao mirng ban dén véi TEST_CLASS

Chen ngi ban mudn bat dau

.......

- Khu vure hién thi ngi
dung tuong tac trén
tai ligu
Thiét i§p 56 tay 16 hoc

b & @ B B 3 B 2 @@ - =

TE Chung Baiding Tép ClossNotebook Baitdp Grades Ee -

Hinh minh hoa khu vuc hién thi thong tin twong tac trén tai liéu
- Khi hoc sinh hoic gi4o vién truy cap tir day sé& hién thi lai giao dién twong tac nhu
sau:
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1008

. Céi tham khdo bai gidr

Buée 1: Nhén véo Dotk
hoai thoai

B:| Van_12.pptx

BAI GIANG NGU

Budc 3: Két qua hién
thi ndi dung twong tac

Tiét 57: Nhan vat giao tiép

Budc 2: Nhép vao
ngi dung can trong
tac

Hinh minh hoa tuong tac tai liéu
V. QUANLY BAI TAP

5.1. Hwéng dan tao bai tap bang Microsoft form.
- C6 2 hinh thirc soan thao form
o Biéu mau mai: Form chi thuc hién mang tinh chat khao sat thu thap y kién cua
hoc sinh.
o Bai kiém tra méi : Form soan thao cho phép quy dinh diém sé cua ting cau va

xac dinh cau tra 11 dang trong truong hop cau hoi dang trac nghiém.
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Form mang tinh

I chat khdo sat, lay j
Biéu mau cla to g kien au nhom
Bi€u méu Mdi
Untitled quiz Ba nha
o L

=

Bai kiém tra Mdi

Form tao mang tinh
chat ki_ém tra, Ehém
diém cu thé

Hinh minh hoa chirc nang tao bai tap dang form

- Soan thao cau hoi
o Khi soan thao cau hoi hé théng sé ty dong luu sau mdi lan gido vién thao tac.
o C6 4 dang cau hoi ngudi dung c6 thé lya chon :
= Cau hoi trac nghiém : Hoc sinh chon cau tra 101 dung.
= Cau hoi tu luan : Hoc sinh tra loi bang cach nhap ky tu.
= Cau hoi danh gia theo muc do : Hoc sinh tra loi bang céch chon mirc
do tuong ing
= Cau hoi cé cau tra loi dang ngay/thang/nam : Hoc sinh tra loi dudi
dang dd/mm/yyyy
- Cau hoi tric nghiém:

Thém tuy chon : Tinh niang dé thém cau tra loi

o

o Diém : Nhap vao diém sb cua cau hoi
o Nhiéu cau tra loi : Cau hoi c6 tir 2 dap an ding trg 1én

o Bat bugc : Hoc sinh bt bugc phai tra 10 cau hoi
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Nhép vao tiéu dé& Céc phan hoi

bai tap

Bai kiém tra mon Toan ;]

Nhip mé ta

@ Lua chon Van ban I L/,l_,' Xép loai Ngay I\/

Chon lwa chon @lé
thém céau hai trac

Nhén vao thém
mé&i

nghiém

Hinh minh hoa thém cu hoi tric nghiém
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1. [ caunar i N&i dung
= dU nol n 3.
cau hoi
CAu tra 131 1 0] Chon céu
tra loi
o diang
Cautralai 2
N&i dung
Cau trd 14 3 cau tra loi
Chon tuy chon
Céu trd 1&i 4 twong &ng

—]— Thém tay chon e e

tra 1&i

Pigm:

@ Mhigu ciu tra 18] @ Bit budc

Nhap diém
sO

Hinh minh hoa soan thao cau hoi tric nghiém

- Cau hoi ty luan :
o Thém céu tra loi dung : Tinh ning dé thém cau tra 1oi dang cho cau héi. Cau
tra 1oi chi hién thi voi gido vién, khdng hién thi véi hoc sinh.
o Diém : Nhap vao diém sb cua cau hoi
o Cau tra loi dai: Trong truong hop cau tra loi caa hoc sinh dai thi khéng gidi
han Ky tu khi hoc sinh nhap cau tra loi.

o Bat bugc : Hoc sinh bt bugc phai tra 1o cau hoi
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Céu hdi Cac phéan hoi

Bai kiém tra mon Toan =

Nhap mé ta

@  Lyachon Van ban I, Xép loai Mgay v

Chon lwa chon dé
thém cau haéi tw luan

Nhan vao thém
mai

Hinh minh hoa thém mai cau hoi tu luan

Nhap vao ndi
2 | &M= dung cau hoi

Nhap ciu tra 18 cha ban

Chon tuy chon
Cau tra I&i dung: twong wng

—~+ Thém cau tra I&i

Nhép vao

diém so @ Cau tra 15 dai @ Bit budc
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Hinh minh hoa soan thao cau hoi tu luan

- Cau hoi danh gia theo mtrc d9 :
o Muc d¢ : Tinh ning dé mic do danh gia khi hoc sinh tra 1oi
o Biém : Nhap vao diém s cua cau hoi
o Biéu tugng: Chon biéu twong hién thi khi hoc sinh danh gia

o Bétbudc : Hoc sinh bét budc phai tra loi cau hoi

Cau hdi Cac phan hoi

Bai ki€ém tra mon Toan R~

Nhap mé ta

@  Luachon Van ban

Chon Iwa chon dé

thém céu hdi dang

Nhén vao thém
yi danh gia

moi

Hinh minh hoa thém méi cau hoi dang danh gia
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Nhép vao néi
dung cau hoi

Chon mrc W W WK Chon biéu
dd danh gia —— : . twong hién thi
Micdé: | 5 ~ Bidu tudng: | Sao v dé danh gia

Biém; @ Bat budc

Chon trang thai
céu hdi co bat

Nhap diém cho

cau hoi budc hay khéng

Hinh minh hoa soan thao cau hoi dang danh gia
- Cau hoi c0 cdu tra 1oi dang ngay/thang/nam :
o Diém : Nhap vao diém sb cua cau hoi
o Biéu twong: Chon biéu tugng hién thi khi hoc sinh danh gia

o Bt budc : Hoc sinh bat budc phai tra loi cau hoi
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Céu hai

Bai kiém tra mon Toan

Nhip mé ta

Cac phan hoi

@ Lua chon

Van ban

I L/,l_,' Xép loai

Ngay IV

Nhén vao thém
mé&i

Chon Iwa chon dé
thém céu hoi coé cau

tra 161 dang
dd/mmlyyyy

Hinh minh hoa chirc nang thém mai cau hoi cé cau tra 1oi dang dd/mm/yyyy

Phong Van hanh
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d w1 N|
Nhép vao ndi Ngay giai phéng mién nam vao ngay nao
dung cau haéi
Vui léng nhap ngay theo dinh dang dd/MM/yyyy
Diém; @ B4t budc

w Chon trang
Nhép vao thai cau hoi

diém so

Hinh minh hoa chirc nang soan thao cau hoi ¢6 céu tra loi dang dd/mm/yyyy

i

A ” -z - A : e Xem trug : 2 . N N . .
- Trén form soan thao gi&o vién chon 7 xemme | dé xem giao dién cua hoc sinh khi
lam bai.

o S
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Quaylai | I May tinh [] Dideng

3

Bai kiém tra mon Toan

¥in chio longnk@ttcedu.wn, khi ban gl bidu mau ndy, chd s& hitu & cé thé thiy tén va dia chi email cla ban.

* Bt budc

1. Phét biéu nao sau day ding *
(1 Diém)

2. Hay danh gia v& san pham MS Teams trién khai d&n cho hoc sinh *
(1 Diém)

< e S A A

3. Ngay gidi phéng mign nam la ngay nao? *
(1 Diém)

Vui long nhap ngdy theo dinh dang dd/MM/yyyy

4. Néu phét biéu cha em v& db thi ham s6 *
(1 Diém)

Mhap cau trd 18 cda ban

Hinh minh hoa giao dién lam bai cua hoc sinh
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5.2. Giao bai tap
- M@ ta : Chirc nang dé gi4o vién c6 thé giao bai tap cho hoc
o Cé 2 hinh thuc bai tap giao cho hoc sinh :
= Bai tap dang file
= Bai tap dang trén form mau
- Bai tap dang file
o Chon tab bai tip > Chon Create = Chon Assignment (bai tap dang file) dé

tao bai tap.

n Chung Baidang Tép Class Notebook | Baitap | Grades -+

Upcoming 7
Buwdc 1: Chon
tab bai tap

I [
| -
Don't you just love a blank slate?
Budc 3 :Chon Create your first assignment here.
Assignment
Buwéc 2: Cheon
Create

Hinh minh hoa chirc nang tao bai tap

- Budc 1 :Nhap théng tin bai tap giao cho hoc sinh
o Title : Nhap vao tiéu dé cua bai tap
= VD: Bai tap vé nha ngay 12.02.2020
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Tai liéu huéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

o Instructions : Nhap vao huéng dan lam bai tap, bai tap dang file c6 2 hinh
thac 1am bai tap, gido vién nhap vao huéng dan lam twong tng véi hinh thic
bai tap giao cho hoc sinh.

= Hinh thtc 1 : Hoc sinh 1am bai tryc tiép trén file va nop lai cho gido
vién

= Hinh thirc 2: Hoc sinh 1am bai bang file word , excel ... hoic mét hinh
tharc khac va nop lai cho gido vién.

= VD: Bai tap vé nha ngay 12.02.2020

o Point : Nhap thang diém cham bai cho hoc sinh , trong trrong hop gido vién
khong nhap thang diém thi két qua nop bai caa hoc sinh s& khong hién thi
diém danh gia.

= VD: 10 (10 diém)
o Assign to : Giao cho I6p ndo , hoc sinh nao
= Gi4o vién c6 thé giao cho mot 16p hoic giao cho nhiéu 16p, mic dinh s&
giao cho l6p gido vién dang thao tac.
= Gi&o vién c6 thé giao chi tiét cho mét hoc sinh hoac nhiéu hoc sinh,
mac dinh s€ giao cho toan bo hoc cua cua cac 16p dugc chon.
o Due date : Thoi gian hét han cua bai tap
= Thoi gian chi dung dé canh bao khdng c6 tac dung dong bai
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Tai liéu hwréng dan sir dung Microsoft Teams — Gido vién, Sinh vién

New assignment

Title

Saved: Feb 6 9:37 PM Discard Save

| Bai tap vé nha Dai sd

< Add category

Instructions

| Nhép tiéu d8 bai
tap

| Nhap huéng din thuc hién

& Add resources

L | Nhép goi ¥ lam
bai

Points o .
Nhép diém néu
| No points | co
EH Add rubric
Assign to
| TP-1920-10A1-Vin o | | All students o
Time due
11:59 PM ©

Assignment wi

Chen l6p hoc
giao bai

Chon hoc sinh
giao bai

jturn-ins allowed. Edit

|é Add resources
- Budc 2 :Chon chic nang

A

Phong Van hanh

Hinh minh hoa thdng tin giao bai

dé chon bai tap, c6 2 hinh thirc chon bai

tap :

o Hinh thirc 1 : Chon file bai tap tir thu vién tai lai da upload san
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OneDrive

Class Notsbook

Link

+ @ & »

Mew File

Bwdc 1: Chon
Teams

] Upload from this device

PTUD Class

Sonadezi

SAP Project TTCEDU - ABEO

Khdi Pha Théng

YERSIN

C5_Dashboard Bl

K.QLHT class

Bwdc 2: Chon lép -

QLHT-SUP man hOC

IT Nganh- Class

TEST_CLASS

Cancel

Hinh minh hoa tinh nang dinh kém file bai tap tir thu vién tai liéu

Phong Van hanh
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N X
@ OCneDrive Teams » TEST_CLASS > Tai liéu I8p hoc
fl] Class Notebook N El Name Moadified
o 1
@ Link Tailieu_K12_v1.1.docx Today I
e
-+ New File
g Van_12.pptx

o Van_1271.pg Today

Buwéc 1: Chon
bai tdp can

dinh kém

Budc 2: Chon
Attach dé hoan

tat dinh kém

&) Upload from this device Cancel m

Hinh minh hoa tinh nang dinh kem file bai tap tir thu vién tai li¢u

o Hinh thic 2 : Chon file bai tap tir may tinh
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i *
OneDrive

A il Class Notebook (v EI Name Modified
@ Link
Attachments Dec 16, 2019
-+ MNew File
5 Teams

Qhon vao day
dé chon file tir
may tinh

Cancel

Hinh minh hoa tinh nang dinh kém file bai tap tir may tinh
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A member of 1€

Tai liéu hwréng dan sir dung Microsoft Teams — Gido vién, Sinh vién

* Open
A4 B+ ThisPC » Desktop »
Organize * MNew folder
" ~

Naml}

3 Quick access

Hinh
I Deskto) -
P Tailieu_Demo
4 Downloads # Edit_Tailieu

W
Date modified Type Size
12/02/2020 1:31 PM  File folder
12/02/2020 10:00 ... File folder

11/02/2020 1:21PM° Microsoft Word D...

X

(V] Search Desktop

r

B M @

13 KB

Documents  # 102 HDSD_MSTEAMS_GIAQVIENY1.3

[=] Pictures + 5 Microsoft Teams
04.CongViec 02 Tailieu_K12_v1.1
Archive 3 $ Viber
Hinh

TaiLieu_Demo
fa CONG Tv CO PHE
@ OneDrive - CONG
[ This PC

[_‘ Metwork W

12/02/2020 1:29PM Microsoft Word D2
06/02/2020 242 PM  Shortcut

11/02/2020 8:21 AM  Microsoft V
06/12/201912:08 ...  Shortcut

Bug
t

Bugc 2: Chon
Open dé hoan
tat dinh kém

File name: | Edit_TaiLieu

6,620 KB
3 KB

¢ 1: Chon
ai liéu

Hinh minh hoa tinh nang dinh keém file bai tap tar may tinh

Upload from this device

B Edit_Tailieu.docx

Uploaded

Két qua upload

tai liéu 1én

Cancel

Nbé'n Done
dé hoan tat

upload

Hinh minh hoa tinh nang dinh kém file bai tap tir may tinh

Phong Van hanh
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- Budc 3 : Chon hinh thirc 1am bai cho hoc sinh (Chi chon khi gi4o vién muén hinh

thurc 1am bai cua hoc sinh 1a dinh kém file bai lam.)

o Students edit their own copy : Hoc sinh s& 1am truc tiép trén file bai tap giao

vién da giao.

* Tinh nang nay s€ dugc mac dinh khi gido vién dinh kém file bai tap

o Students can’t edit : Hoc sinh khong thao tac duoc trén file bai tap gido vién

giao ma phai 1am bang maot hinh thirc khac nhu dinh kém file word, excel ...

hinh anh.

Chung Baidang Tép Class Notebook Baitdp Grades

New assignment

Title

Bai tap vé nha
7 Add category
Instructions

Enter instructions

B Edit_Tailieu.docx
Students edit their own copy

& Add resources
Points

No points
£ Add rubric

Assign to

TEST_CLASS

Date due
Thu, Feb 13, 2020

Assignment will post immediately with late turn-ins allowed. Edit

Saved: Feb 12, 1:16 PM

Hoc sinh lam truc tiép
trén file

Hoc sinh khéng dwoc
chinh stra file ma phai
dinh ké&m bai lam khi

nép bai

Time due

[ 11:59 PM

Discard Save

Bwéc 1: Chon vao

Students edit their own copy v

Students can't edit

i Open in Teams
@l Open in Word
@l Open in Word Online

L Download

il Remove

ks

Hinh minh hoa chiic nang phan quyén trén file bai tap cho hoc sinh

- Budc 4 :Quy dinh thoi gian lam bai cua hoc sinh

Phong Van hanh
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o Sir dung thoi gian mac dinh : Mic dinh khi gido vién nhén thi s
giao bai luén cho hoc sinh va thoi gian hét han (Date due) 1am bai mic dinh s&
1a 11h59 dém cua ngay hdm sau, gido vién co thé thay doi thoi gian hét han

lam bai bang cach thay doi thoi gian ¢ phan Date due .

New assignment Saved: Feb 12 208 PM Discard Save
Title B

Bai tap vé nha
{J Add category

Instructions
Hoc sinh 13m bai truc tiép trén file

("8
Students edit their own copy

Tailieu_K12_v1.1.docx
3 | !
@ Add resources

Points

No points

£ Add rubri Nhap thoi gian

Chon ngay cén
diéu chinh

tre tiép dé didu
chinh

Chon vao day
dé hién thi lich

Chon vao day
deé hién thj
theri gian

All studen

Time due

Thu, Feb 13, 2029 TEnE |
- ved. Edi .00 PM
February 2020 <> h late turn-ins allowed. Edit @A
S Mo Tu We Th Fr Sa 2:30
% 27 28 29 30 3 1 0:00 PM
3 5 7
e n T 9:30 PM

g 10 1113 14 15

1% 17 18 19 20 21 22

10:00 PM
Chon thei
gian can diéu
chinh

23 24 25 26 27 28 29 10:30 PM

11:00 PM

11:30 PM

11:59 PM

Hinh minh hoa chirc nang diéu chinh thoi gian hét han 1am bai

o Giao bai tap theo lich dinh trudc : Chire nang dung dé quy dinh thoi gian giao
bai, thoi gian hét han, thoi gian dong bai cu thé.
= Post date : Quy dinh thoi gian giao bai cho hoc sinh. Khi gi&o vién
setup & day thi khi dén thoi han post date wng dung sé tién hanh giao
bai tap cho hoc sinh.
= Due date : Quy dinh thoi gian hét han 1am bai cho hoc sinh (hoc sinh

duoc quyén nop bai, chinh stra bai da nop, nop lai bai)
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= Close date : Quy dinh thoi gian dong bai. Khi dén thoi han quy dinh
rng dung s& khoa quyén chinh stra bai tap, nop bai tap cua cac hoc sinh

chua nop.

[  Edit assignment timeline Ch@”_thﬁng %

tin

'H Schedule to assign in the future

Post date Post time

Fri, Feb 7, 2020 2:00 AM @
Due date
Due date Due time

Fri. Feb 7, 2020 11:59 PM @

Close date

Close date Close time
Fri, Feb 7, 2020 11:59 PM ®©
Assignment will post on Friday, February 7 at 9:00 AM and is due on Fg 1:59
PM. Late turn-ins not allowed. Chon done

dé hoan tét

Hinh minh hoa chirc nang chinh stra thoi gian nop bai caa hoc sinh

- Budc 5 : Giao bai cho hoc sinh

o Discard : Huy giao bai tap.
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o Save : Luu bai tap dudi dang ban nhép.
o Assign/ Schedule : Giao bai tap stir dung thoi gian mac dinh/ Giao bai tap st

dung lich

New assignment

Title
Bai tp v& nha Dai s6

3 Add category

Instructions
Nh3p hudng din thuc hién
@ DanhSachLHF‘.x\sx
Students edit their own copy
& Add resources
Points
No points
#H Add rubric

Assign to

Diecard | | save | m

Giao bai

cho hoc
sinh

TP-1920-10A1-Van (=)} All students
Date due Time due
Fri, Feb 7. 2020 11:59 PM ©
Assignment is scheduled to post on February 7 with late tum-ins not allowed. Edit
Hinh minh hoa chtrc na i Al t4
inh minh hoa chtrc nang giao bai tap
%pcoming T
> Drafts (0)
~ Assigned (1)
Scheduled

Baitap vE nha Dai 56
Due tomorrow at 11:59 PM

> Graded

Két qua giao bai tap

Phong Van hanh

Hinh minh hoa két qua giao bai tap
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Tai liéu huéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

- Bai tap dang Form

tao bai tap.

o Chon tab bai tap = Chon Create > Chon Quiz (1am tryuc tiép trén form) dé

- Chung Baiding Tép Class Notebook | Baitap | Grades -+

Upcoming

Jissignment

From existing

Buwdc 1: Chon
tab bai tap

Don't you just love a blank slate?
Create your first assignment here.

Bwéc 3 :Chon
Quiz

Chon Create

k]
4

Hinh minh hoa chirc nang tao bai tap dang form

Chon bai tap dang form

o Chon vao form bai tap di duoc soan san

Phong Van hanh

Page 58 of 82




A\
w
——— Tai liéu hwéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

Forms %
Add the quizzes you create in Microsoft Forms to your
assignment.

Search Q

Choose a Form:

- Untitled quiz

+ Mew Form

Chon bai
tap

Hinh minh hoa chirc nang chon bai tap dang form
- Nhap thdng tin bai tap giao cho hoc sinh
o Luuy:
= Budc chinh sua thoi gian thuc hién cua hoc sinh twong tu nhu giao bai
tap dang file
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Budc giao bai tap twong ty nhu giao bai tap dang file

New assignment

Saved: Feb 6, 10:38 PM

Title

Discard

Untitled quiz

k) Add category

structions

Enter instructions

@ Untitled quiz (1920140201 - Khéi nghiép)

oints

points possible
ssign to

1920140201 - Khdi nghiép

(=] All students =
ate due Time due
Fri, Feb 7, 2020 i) 11:59 PM ©
Assignment will post immediately with |ate turn-ins allowed. Edit
Nhap vao cac théng
tin trong tw giao bai
tap dang file
Hinh minh hoa thong tin giao bai
A 3 r - . Nt A
- Keét qua chirc nang giao bai tap
%pmming T
> Drafts (0)
~ Assigned (1)
Bai tap v& nha Dai s§ Scheduled
Due tomorrow at 11:59 PM

> Graded

Két qua giao bai tap

Hinh minh hoa két qua giao bai tap
5.3. Kiém tra bai 1am

Phong Van hanh

M6 ta : Theo ddi tinh hinh 1am bai caa hoc sinh va xem két qua l1am bai cua hoc sinh.
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o Theo d6i tinh hinh lam bai tap caa hoc sinh

Not turned in : Hoc sinh chua c6 bat Ky thao tac gi lién quan dén bai
tap duoc giao.

Viewed : Hoc sinh da xem bai tap hodac dang lam bai tap

Turned in : Ba ndp bai

Tab to grade : Hoc sinh dang thuc hién bai tap gido vién chua co tac
dong gi lién quan dén bai tap caa hoc sinh.

Tab graded : Cac bai tap cua hoc sinh da dugc giao vién tuong tac nhu
(Feedback, chdm diém ....)

Bai tap dang file : Gi4o vién phai xem két qua 1am bai va cho diém
tuong rng

Bai tap dang form : Ung dung s& tu dong chim diém vai cac cau hoi

dang trac nghiém, cac cau hoi thuoc dang khac giéo vién phai cho diém

hoc sinh.
Chung Baidang Tép Class Notebook Baitdp Grades Ghichucudch.. @@ + SO
UEccming e
~ Drafts (2)
Untitled assignment Draft
Bai tap v nha Draft
v Assigned (1)
Bai tap v& nha 0/4 turned in
Due today at 3:04 PM — 3 reviewed
> Graded
m Chen béi tap can theo ddi chi

tiét

Phong Van hanh

Hinh minh hoa xem danh séach bai tap da giao
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< Back Edit assignment

Bai tap tiéng Anh

Due today at 11:59 PM

To grade (8)  Graded (0)

Name
ﬂ' Bui L& Huy&n

@ Bach Ngoc Hung
Q L&m H&ng Phudng
* Nguyén Dang Hai
@ Ngé Kim Long

m’ Pham Bdc Thuan
o Tran Nt Quynh Trang
° Ne longer enrolled

Status

@ Not turned in

@ Viewed

@ Viewed

@ Viewed

@ Viewed

@ Not turned in

@ Not turned in

@ Not turned in

B Export to Excel

Trang thai lam
bai cla hoc
sinh

Search students Q

Feedback /10

Je3]

Je3]

Je3]

Je3]

Je3]

Je3]

Je3]

Je3]

Hinh minh hoa chirc nang theo doi tinh hinh lam bai cia hoc sinh

o Bam vao biéu tugng

naop.

~ Turned in

dé kiém tra chi tiét Iam bai cua hoc sinh da

= Feedback : Dung dé phan hoi lai két qua 1am bai cua hoc sinh.

=  Return:

e Gui phan hdi cho hoc sinh

e X&c nhan da kiém tra bai tap

e Cham diém bai tap

Phong Van hanh
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Tograde (7)  Graded (1) Search students e
Name Status Feedback /10
) Bui L& Huyzn Not turned in 5
0 Lam Hang Phurang Not tumed in 5
. Click vao d& xem
‘ Nguyén Dang Héi o Viewed chi tiét bai tap &
@ Ngé Kim Long B Viewed 5
@S’ Pham Bitc Thugn & Viewed &
o Trin Nit Quynh Trang B Viewed =
o No longer enrolled @ Not tumnedin &

Hinh minh hoa chirc niang bai lam chi tiét cua hoc sinh

Bai tap vé nha toan 10a1 Close
Home Insert Draw  View  Help Openinapp
b ) @ Bach Ngoc Hing

v yles v | B Tagsv | % v v
By sty B 1 = a

jii
<
(1]
<
il

v [F v || calibri Light v v B I u 2v ‘A_v & A e

Student Work
T ety T

Bai tap v& nha todn 10al

@: Nhép théng tin phan
héi cho hoc sinh néu
TOAN 10 - co

Hinh minh hoa chirc ning bai 1am chi tiét cua hoc sinh 1am theo file
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Bai kiém tra vé nha (TP-10A1-Toan) Close

&

Review: Bai kiém tra v& nha (TP-10A1-Toan)

People  Questions

< hungbn@ttceduvn (1) v Time to complete: 00:32 Points: 4/15 o}
1.2x2=? 0 /1pt =
X
3 v
r
2. chon cac cdu ding sau 0 f2pts =
141=3 X
1+1=2 v
2+2=4 v
3+2=4
3. gidi phuong trinh sau 2 japts =
y=422 + 2x + 3 Auto-graded

-Ti-1 =Tl
= ix= ) >
x T yae

Hinh minh hoa chirc nang bai 1am chi tiét ciia hoc sinh lam theo dang form
5.4. Dong bai

- M0 ta : Chiic ning dung dé dong lai thoi gian 1am bai tap cua hoc sinh.
o Khi déng bai hoc sinh khéng c6 quyén thao tac gi lién quan dén bai tap da
naop.
o Dbi véi cac hoc sinh chura ndp bai thi ciing s& khdng nop bai duoc.
o Gido vién néu muébn cho hoc sinh tiép tuc nop bai hozc chinh sta thi phai gia
han thoi gian dong bai .
- C0 2 hinh thtrc dong bai (Close date)
o Dong bai ty dong
= Khi dén thoi gian quy dinh déng bai (Close date) (tng dung sé& tu dong
bai, gi4o vién khdng can thao tac gi lién quan
o Dong bai thu cong
» Trong treong hop giao bai khong quy dinh thoi gian dong bai (Close

date)
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= Trong trudng mudn déng bai sém hon thoi gian dong bai da thiét 1ap
lUc giao bai tap
L

bai tap s 1

Due yesterday at 6:00 PM  *

Chon vao Edit
Assignment

To grade (0)  Graded (8)

Name Status
ﬂ' Bui L& Huyén ¢’ Returned
Enter feedback
@ Bach Ngoc Hiing ¢ Returned
e L&m Héng Phudng ¢ Returned
ﬁ Nguyén Bang Hai €’ Returned
@ Ngé Kim Long ¢ Returned
@l" Pham Ditc Thudn ¢ Returned
o Tran N Quynh Trang ¢ Returned
o No longer enrolled ¢ Returned

Feedback

g

5

J&3]

5

J&3]

|

J&3]

|

B Export to Excel

Search students Q

/10

0 v
1 v
1] v
9 v
5 v
1] v
10 v
1] v

Hinh minh hoa chirc nang diéu chinh thoi gian dong bai

Phong Van hanh
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3

Edit assignment

Title

bai tap s6 1
& Add category
Instructions

Enter instructions

@ TOAN 10 - DE 1.docx
Students edit their own copy

& Add resources
Points
10

8 Add rubric

Date due

Thu, Feb 6, 2020

Assignment allows late turn-ins until February 7

Chon vao Edit dé

chinh stra lich

Time due

6:00 PM

Cancel

Delete m

Hinh minh hoa chirc nang diéu chinh thoi gian dong bai

Phong Van hanh
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Edit assignment timeline

Due date
Dug*date Due time
Thu, Feb &, 2020 &:00 PM @

Close date

Close date Close time

Fri. Feb 7. 2020 6:00 PM ®©

Assignment was due on Thursday, February © at 5:00 PM. Late turn-ins allowed until Friday,
February 7 at 6:00 PM.

Bwéc 1 :Chinh
thoi gian déng bai

Budc 2 : Nhan
Done dé hoan tat

Hinh minh hoa chirc nang diéu chinh thoi gian dong bai
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Edit assignment Cancel Delete -l

Title
bai tap 58 1

¢ Add category

Nhan Update dé cap nhat

Instructions
th&i gian déng bai dén tat
Enter instructions ca hl_)C sinh

&) TOAN 10 - DE 1.docx

Students edit their own copy

¢ Add resources

Points
10
ﬁ Add rubric
Date due Time due
Thu, Feb 6, 2020 E  600PM C]

Assignment allows |ate turn-ins until February 7. Edit

Hinh minh hoa chiic nang diéu chinh thoi gian dong bai
5.5. Cham diém
- M@ ta : Chirc ning dé gi4o vién cham bai cho ting hoc sinh
o Gi4o vién chi nén cham bai cho hoc sinh khi da qua thoi gian dong bai, tranh
truong hop chua dén thoi gian déng bai hoc sinh van cd thé chinh sira lai bai
tap va nop bai lai.

- BAam vao tab To grade dé theo d&i két 1am bai cua hoc sinh va chim diém .
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Tai liéu hwréng dan sir dung Microsoft Teams — Gido vién, Sinh vién

Tograde (7)  Graded (1) Search students Q
Name Status Feedback /10
d Bui Lé Huyén Not turmed in H]

5

Lam Héng Phuang Not turned in

Click véo dé xem
chi tiét bai tap

je3]

5

Ngd Kim Long B Viewed

4
ﬂ.
0 Nguyén Dang Hai @ Viewed

Pham Bifc Thudn B Viewed &3]
o Tran Ni Quynh Trang & Viewed ]
o No longer enrolled @ Not tumed in &3]

Hinh minh hoa chirc nang danh séch hoc sinh lam bai

- Chém diém bai tap dang file

Edit Tailieu.docx Close

ma Word Edit_Tailieu - Saved Nag Kim Long
| < @ BachNgocHing ~ >
File Home  Insert  layout  References Review  View  Help Open in Desktop App Q Tell me what you wanttodo | ¢ Editing v Chon > @& xem hoc
L . _ sinh tiép theo, < dé& Soudent Work
Dv Flv < GlibiBody) 11 v AT AT B I U Zv Av A e =v iz b Syles~ | O Fnd v §) quay lai hoc sinh Febru
trude Ao [a]  ViewHistory
‘ B Edit Tailieu.docx o
Feedback
Chinh sira 4 ligw - Enter feedback

1. Bg sung thong tin khi tao I¢p hoe , hién thi 18 k&t qua thém hoc vién (C4u trde t8n 19p hec khitim
Kigm)

2. T3 ligw Nhép vao néi dung

Chinh sifa trc 1ip file say khi upload

ChuyEn giao bai gidng va twang ta tru 1iép trén file bai gidng
3.Gla0bai e

Giag 11¢p, Giag nhigy Igp Chém diém cho
hoc sinh

han: vi dy trung hop assign bai 13p 1 19 200 hog sinh.

3. Giao bai tap dang MICROSOFT FORM, DANG BINH KEM LINK FORM GOOGLE e L.
Tra két qua lai cho hoc
4. Gize bai ngay che hee sinh (ddng bal thi c8ng hodc chinh sita tha gien 9éng ba) sinh

5. Giag bai theo thzi khoa bisy

ich chitjét chig tab to grades - gradles) Iy ¥ tr1gng nhaR thang diEm treds ki giag
h

Trudmg hgp meeting truc tuyEn, recording baj hoc, k&t thuc budi hoc true tuy€n nhw thé nao.

Pagelof 1 285words English (US) - 100% + Give Feedback to Microsoft

Hinh minh hoa chirc nang cham diém dang file
- Chém diém bai tap dang form
o Cau hoi trac nghiém : Phan mém tu dong cho diém dua vao két qua tra 1oi xac
dinh trudc do.
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o Cau hoi tu luan : Gi4o vién nhap vao diém cho hoc sinh
o Cau hoi dang danh gia : Gido vién nhap diém vao cho hoc sinh

o Cau hoi c6 cau tra loi 12 dd/mm/yyyy: Giao vién nhap diém vao cho hoc sinh.

Bai kiém tra mon Toan (TEST_CLASS) Close

Review: Bai ki€ém tra mén Toan (TEST_CLASS)

People  Questions

hungbn@ttceduvn ~ Time to complete: 00:57 Paints: 4/4 o}
Cau héi tréc nghiém phan
mém ty déng cham
N 1. Phéat biéu nao sau day ding 1 /1pt =
Auto-graded
v|1+1=2 v
x1=2
v|22=4 v
3+5=7
2. Hay déanh gia vé san pham MS Teams trién khai dén cho hoc sinh 1 /1p =
W
% %k kYo
3. Ngay giai phong mign nam la ngay nao? 1 /1p Cac c.éu héj. dgng khac
nhép cham diém
4/30/1954

4. Néu phat bigu ctia em v& do thi ham s6 1 /1p

Pé tay

Hinh minh hoa chiic niang cham diém dang form

- Trakét qua bai tap cho hoc sinh
o Dung dé tra két qua phan hdi ciing nhu diém sé cho hoc sinh

o CA4c bai tap da tra cho hoc sinh s& dugc chuyén sang tab Graded
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< Back Edit assignment (2  Student view &) Export to Excel m
Bai kiém tra mén Toan Budc 2: Bém tra
Due today at 11:59 PM bai cho hoc sinh Open in Forms
S tudent: Q

Tograde (4)  Graded (0)

Status Feedback /4

Name
w’. 84 L Huyen @ Not tumes din El
. g .
~ BH Bach Ngoc Hing ' Turned in
Extra credit!
& Phom birc Thusn @ Nottumedin &

@ Not tumed in gl

Buwéc 1: Chen hoc
sinh tré bai

Hinh minh hoa chirc nang tra bai cho hoc sinh
5.6. Quan ly bai tap dwoc giao — thong ké

- Theo dbi tong quan danh sach bai tap di giao cho 16p hoc — mén hoc theo tirng trang
théi cu thé
o Draft : Cac bai tap dang nhap chua giao cho hoc sinh
o Assigned : C4c bai tap da giao cho hoc sinh va dang trong thoi gian thuc hién
bai tap
o Graded: C4c bai tap hoc sinh d3 nop bai va gido vién dd xem va tra két qua
cho hoc sinh. Mat bai tap chi khi nao gido vién tra bai tap cho toan bo hoc

sinh.
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- Xem bai tap da giao cho nhiéu 15p

Tin kidm hade g3 Kb

upcoming

Drafts ()

Baitapvenha
e TEST_CLASS

ABC Dra Cac bai tap cua cac
c"‘i’;iﬁim e 16p luu ban nhap

) Urivedssament
TEST CLASS

Céac bai tép da giao
cho céc l6p

 Graded (4]

1 tiét méntodn

B = Céc baitép ad
PTUD Class cham diém cla cac

lép

Baitap 1
| I

@

Hinh minh hoa chirc ning quan ly bai tap cia nhiéu 16p
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- Xem bai tap da giao cho mét 16p

Tai liéu huéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

{ T&t ci cac nhém @ Chung Baidsng Tép Class Notebook Baitdp Grades Ghichicuoch.. @ + o)
@ i
TEST_CLASS o
Bai t3p v nha Draft
Chung
- -
ban nhap
Untitled assignment Draft
Bai kiém tra m6n Toan Draft
Bai kiém tra mén Toan Draft
~~ Assigned (2)
Cac baitap da
Bai tap vé nha 0/4 turned in
Due yesterday at 3:04 PM ————— 3 reviewed
Bai kiém tra mén Toan 1/4 turned in
Due today at 11:59 PM
 Graded (1)
Céc bai tap da
hoan tat cham ABC v
diém
N - 4 ~ 2 7 p - ~ A 14
Hinh minh hoa chirc nang quan ly bai tap mét lop
. , Ao AT A g e p . A
- Cach thtrc chuyeén bai tap tir ban nhap sang giao bai tap
A N oA <\ 5 7 - .
o Chuyeén bai tap tir ban nhap sang giao cho hoc sinh
8]

t ch cic nhém [y M| Chung csiging Tep ClassNotsbook Baitdp Gredes Ghichicudch.. @ -+

TEST_CLASS
Bém vao bai tip
Chung ban nhap L

Upcoming 7

« Drafts (3)

| Bai tip vE nha

25C

Untitied assignment

82 kigm tra méin Tadn

81 kiém tra man Toan

Assigned (2)

Draft
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e member of IGE Tai liéu huéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

Hinh minh hoa chtrc ning chuyén bai tap ban nhéap sang giao bai

T
B Chung Biidsng Tép ClassNotcbook Baitdp Grades Ghichicuch. @D +

New assignment

Buwdrc 2; Chon vao
day dé giao bai

| Asign |
Til
Bai tap vE nha
sinh 13m ba trc tiép trén file
TaiLieu_K12_v1.1.docx
Students ecit heir onn copy
& add resources
Paints
No points
€ Add rutric
Assignto
TEST_CLASS Q) Allstudents o
Time due
B 1150PM ©
mmediately with late tur-ins allowed. Edit

Budc 1: Cép nhét théng
tin néu co

Hinh minh hoa chirc nang chuyén bai tap ban nhéap sang giao bai

- Théng ké két qua lam bai

o Théng keé tinh trang 1am céc bai tap gido vién cho cua tat ca cac hoc sinh

o Xem lai bai lam cua hoc sinh

O

Tra bai cho hoc sinh

o Xuit excel théng ké diém theo bai tap
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B Chung esiding Tép Class Notebook Béit.‘athi v B4 40 Grades dé 70
— 4m vao Grades dé xem
Bai kigm tra mén ABC
Tod =
- ot A | v Hién thi cac bai tap dé giao
a; B L& HuyEn — Xuat te_xcil thong
ké diém
@ Bach Ngoc Hing s Retumed
8BS Pham Do Than Retumed Xem lai bai lam
cua hoc sinh
S ToMiDidm Retumed 5 fen

Tra két qua

cho hoc sinh

Hién thi danh sach
hoc sinh cua lép

Hinh minh hoa chirc nang théng ké bai tap

VI. QUAN LY GIANG BAI TRUC TUYEN GIAO VIEN - HQC SINH
6.1. Tao lich hoc truc tuyén
M6 ta : Chirc ning dung dé 18n lich hoc va gido vién c6 thé giang bai truc tuyén cho
hoc sinh thong qua tinh nang video call .
Budc 1: Tao méi lich hoc va an dinh thoi gian bat dau hoc truc tuyén
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Chao mirng ban dén véi TP-1920-10A1-Van

Chon naoi ban mudn bt dau

a\o & 1

Tai I&n ti lidu 1&p hoc Thiét Idp s& tay 1&p hoc

%
=
=
)

E Assignments

Bai tap vé nha Dai sé
[#] Dus Feb 07

View assignment

[N Nhén vao dé
lap lich h9c
truwc tuyén

Bat dau cudc hdi thoai mdi. Nh

b ¢ O @ B |- =

Hinh minh hoa chtic ning tao lich hoc truc tuyén

- Budéc 2: Nhap thdng tin lich hoc bao gom tiéu dé va thoi gian hoc

Ban mu6n thém chu de?

Buwéc 1: Nhap
tiéu dé lich
hoc

Hop ngay Buwédce 2: Lén
lich hoc

W4 Bat / B Lén lich cudc hop

Hinh minh hoa chtic ning tao lich hoc truc tuyén

- Budc 3: Nhap thong tin chi tiét lich hoc
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o Luuy : Miac dinh cac hoc sinh s¢€ tham gia toan bo vao lich hoc nay

Cudc hop méi Nhéap ndi dung

hoc

Chon kénh d€ hop trong d6

Tieu dg ™ %

Bai hoc s6 1 TP-1920-10A1-Van / Chung
itri’ Mdi moi ngudi
N Md&i ngudi nac dé
3t dau Két thic Lap lai C] Ngui t& chire
06-02-2020 23:00 06-02-2020 23:30 Ngé Kim Long
ML

longnk@ttcedu.vn
@ Trg Iy lap lich bigu

hi tift
B 7 U S % A WM Bonvanv I, < = e

F\Iha}p chi tiét cho cuéc hop mdi nay

Bay 13 mét cudc hop truc tuyén Microsoft Teams. T4t ca 4 an li
moi ngudi co thé tham gia truc tuyén. Bong Lén lich

Hinh minh hoa chtic nang nhap thdng tin chi tiét lich hoc

- Budc 4: Két qua 18n lich hoc thanh cong va phan quyén vai trd tham gia vao lich hoc.

Ngé Kim Long 23:00 . 5
D3 Ién lich cube hop Bwdc 1: Bam
Vao ...

NL

Bai hoc s& 1
Thir Nam, ngay 06 thang 2 nam 2020 @ 23:00

& Tra lai

Buéc 1: Chon i= Xem chi tiét cubc hop
xem chi tiét
Bit dau cudc héi thoai mdi. Nhap @ dé da cap dén mét ngudi nac dé. cudc hop

Ae @ @ W B a > g a -

B
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A member of IGCZ=0

Hinh minh hoa két qua 1&n lich hoc thanh cong

Bai hocsd 1

s

Thir M3m, ngay 06 thang 2 ndm 2020
23:00 - 23:30 (30 phat)
TP-1920-10A1-Van / Chung

Cudc tre chuyén vdi nhifng ngudi tham gia

Ban |3 ngusi t8 chirc.

¥ Hady cudc hop

Tham gia cuéc hop Microsoft Teams Chon Tuy
chon cudc
hop

iéu thém vé Teams | Tuy chon cudc
Tim higu thém v& Team uy chon cuoc hop

By 1d mot cudc hop truc tuyén Microsoft Teams. Tat ¢@ moi ngudi ¢d thé tham gia truc
tuyén.

Ngudi t8 chic

e 9o Kim Long
Ngudi td chirc
Mgudi dir

TP-1920-10A1-Van

Khéng xac dinh

Tay chon cudc hop Béng

Hinh minh hoa chirc ning phan quyén vai trd lich hoc
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.~ - -
Bai hoc s6 1
06 Thang Hai 2020 11:00 CH - 11:30 CH
<. Ngé Kim Long

Tuy chon cuoc hop

Ai cé thé di qua phang dgi? Moi ngudi e

Chi toi W

Ai o thé trinh bay?

Ly lai
théng tin

Hinh minh hoa chirc niang phan quyén vai trd lich hoc

- Budc 5: Tham gia vao lich hoc.
o Luuy:
= Phan mém s& thdng béo qua mail hoic trén MSTeam

= Néu bo qua thong béo thi co thé tham gia truc tiép vao
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Bai hoc s6 1
Thir Nam, ngay 06 thang 2 ndm 2020

23:00 - 23:30 (30 phat)
TP-1920-10A1-Van / Chung

| Tham gia

Ban 4 ngudi t8 chire.

Cudc tré chuyén vdi nhifng ngudi tham gia

X Huy cuéc hop Nhén vao tham
gia dé bat dau

Tham gia cuéc hop Microsoft Teams

Tim hiéu thém vé Teams | Tuay chon cuéc hop

Bay 1a mét cudc hop truc tuyEn Microsoft Teams. Tt ca moi ngudi ¢d thé tham gia truc

tuyén.

Ngui 18 chiic

MNgé Kim Long

Ngudi 18 chic

NL

MNgudi du

TP-1920-10A1-Van

Khéng xac dinh

Tay chon cudc hop Baong

Hinh minh hoa chirc nang tham gia vao lich hoc

- Budc 6: Theo ddi tinh hinh tham gia vao lich hoc cua hoc sinh.

o Luuy:

= Cd thé xem dugc danh sach hoc sinh nao da tham gia, hoc sinh ndo

chua tham gia.

= C0 thé yéu cau tham gia d6i véi cac hoc sinh chua tham gia vao lich

hoc.
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Moi ngwoi

Chon hién thi
ngudi tham gia

Hinh minh hoa chirc nang xem danh sach tham gia lich hoc

- Budc 7: Chia s& man hinh véi tat ca hoc sinh dang tham gia lich hoc.
o Luuy:
= Chuc ning chia s& man hinh chi c6 gido vién méi co thé chia sé.
= Chirc nang chia s& ¢6 thé chia s& man hinh , mot ung dung dang mo

hoac mot file dang mo.
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Tai liéu huéng dan sir dung Microsoft Teams — Gido vién, Sinh vién

‘Chon chia s& man hinh

C6 thé chia s& man hinh
hodc mét rng dung, mét
file dang m&

() Bao gom am thanh hé théng

Man hinh Cipa sb

PowerPoint

- - - - -
g-rjvr— W

Man hinh #1 Bai hoc 551 (Cubc hop) | . HDSD_MSTEAMS.)

[

Microsoft Whiteboard

- .| Snagit Editor - [hoctt8] Note - Word

gioo an thao giang thu 5. B Plan Master 20180215...  PSC School ERP_TTC.pptx
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